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Admission to Pre-School (Stage 1) and Primary School End of Procedure Guidance for Parents

An email will be issued to parents on Monday, 23 March 2026 advising them of the outcome of
their child’s application (excludes pre-school underage and late deferral applications).

This short visual guide sets out the steps for parents to log in to EA Connect (where they can also

view the outcome of their child’s application) to:

1. Accept (or Reject) a place offered; or

2. Add Additional Preferences for consideration for a child who has not been
selected for admission to any pre-school/school listed on their initial application.

Please note that parents cannot complete a change of preference in the EA Connect portal.
Separate guidance will be available on the Education Authority website from 23 March 2026 on

these processes.

Parent Guide - Login to EA Connect https://connect.eani.org.uk/parent using your previously
registered email address and password.
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Tick box on Data Protection Statement and select ‘Admissions’

Data Protection Statement

The Educason Authority (EA] is cbiiged to comply with the UK Ganeral Data Srotecticn Ragulasion (UK GDPR) and the Data Srotection At 2013 when processing personal information.
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process such data on the Basis that the processing iz necessary for reasons of substantal publc incerest in the exercae of a functicn cooferred by an emactment cr rule of law.

For an appiication for admission 10 pra-3choot or school EA will shase the Acmation you Rave proviced 23 NeCcessary with the ea-schoos or schools you hava iisted in your appication.
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Teuna! it conaidering thair appeal EA will shure Bmied informasion within @) ceganaation and with Sthae dgpecpeinte Sociur (Huch a1 celevant Northaen relaad Govarmmant
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Batwaen your homa asaeds aad the School or Furthar Esucation College 10 witich rantport it required. T2 improve te affzensy asd stfacTvaness of this senvice -lgNyhnnmw
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Parent view of ‘My Applications’ page
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Accept (or Reject) a place offered

Between Monday, 23 March and 4pm on Wednesday, 1 April 2026 you can use EA Connect to indicate
acceptance or rejection* of a place offered.

Click on the 3 dots on grey card at Review and select ‘View Outcome’ on your submitted application.

k‘ ea o - My Information  Data Protection  Helpdesk Admissions ~ SEN Free Meals and Uniform Transport Services

My Admissions Applications

astage 1test &
10-03-2023

2026/2 Sut | cae i =+ Check Transport Eligibility
Pre-School 2026/2027 Apply Now T:r:::g:m| . : P :

Application Actions

View Summary

astageltest2 4

View Outcome
10-03-2023

On clicking ‘View Outcome’ an overview of the outcome of your child’s application is provided.

\heai: x

Application for a Pre-School place for
September 2026

QOutcome for a stage 1 test

Application Mo, A6TS
Preference Mo 2

a has been offered a place at 174 Trust PG,

Pleasze click on View more information”

=

Deferral (What is g deferral?
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Click ‘View More Information’ for further details and to Accept/Reject a place offered.

k‘ ea o My Information  Data Protection Helpdesk  Admissions « SEN +  Free Meals and Uniform  Transport Services «

More Information

You can read more detailed information about your child's application below. You can access information on the application procedure and appeals process on the EA w
www.eani.org.uk/admissions. There is no right of appeal against a playgroup. To return to the My Applications section please click on the menu at the top of the page.

=1 ABBEY PS NU (NEWTOWNARDS)

Pupil: a stage 1 test
Application Number: 4673
Application Outcome: Mot Selected

Application for a Pre-school place for September 2026

The Board of Governors/Management Committee of the above named pre-school has been unable to offer a a place. The pre-school received more applications thar
funded places available and conseguently had to apply its published admissions criteria to select pupils.

You can access the admissions criteria via the link below. You may wish to contact the pre-school to find out how the criteria was applied to your child.

You can find further information and support on the website www.eani.org.uk/admissions

E

School Criteria f‘ Appeal School's Decision

=2 174 TRUST PG

Pupil: a stage 1 test

Application Number: 4675

Application OQutcome: Selected
Pending parent decision

a has been offered a place at 174 Trust PG. [Preference 2]

You can indicate acceptance of your child's place using the button below. Please note that accepting this place does not impact on any appeal you may wish to subrr
preference school.

Please note that in some pre-schocls this offer of a place may be conditional on you providing wverifying documents. If this applies to you, the pre-schoaol will contact
documents it needs in line with its admissions criteria,

You can find further information and support on the website www.eani.org.uk/admissions

E

School Criteria v Accept School Place x Reject School Place

To accept a place offered:

On clicking ‘Accept School Place’ a pop up message appears as shown below. Click ‘Accept’ button.

X

\lea:

Pre-School Offer Acceptance

confirm acceptance of this place and understand this offer may be conditional on me
providing verification documents in lne with the publizhed admizsions oriteria.

The pre-schaool will contact you direcdy if this applies to you.

]




eaconnect Weas:

Banner and label confirmation of ‘Offer Accepted’

@ Offer Accepted

More Information

“You can read more detailed information about your child's application below. You can access information on the application procedure and appeals process on the EA website
s, There is no right of appeal against a playgroup. To return to the My Applications section please click on the menu at the top of the page.

=1 ABBEY PS NU (NEWTOWNARDS)

Pupik: a stage 1 test
Application Number: 4675
Application Outcome: Mot Selected

Application for a Pre-school place for September 2026

The Board of Governors/Management Committee of the above named pre-school has been unable to offer a a place. The pre-school received mere applications than the number of
funded places available and conseguently had to apply its published admissions criteria to select pupils.

“You can access the admissions criteria via the link below. You may wish to contact the pre-school to find out how the criteria was applied to your child.

“You can find further information and support on the website w

=2 174 TRUSTPG

Pupil: 3 stage 1 test
Application Mumber: 4675
Appl jon Outcome: Selected

a has been offered a place at 174 Trust PG. [Preference 2]

You can indicate acceptance of your child's place using the button below. Please note that accepting this place does not impact on any sppesl you may wish to submit against & higher
preference school.

Please note that in some pre-schoals this offer of a place may be conditional on you providing verifying documents. If this applies to you, the pre-school will contact you indicating which
‘documents it needs in line with its admissions criteria.

“You can find further information and support on the website

=

To reject a place offered:

k‘ ea... My Information Data Protection Helpdesk  Admissions ~ SEN «  Free Meals and Uniform  Transport Services +

More Information

‘You can read more detailed information about your child's application below. You can access information on the application procedure and appeals process on the EA websi
. There is no right of appeal against a playgroup. To return to the My Applications section please click on the menu at the top of the page.

=1 ABBEY PS NU (NEWTOWNARDS)

Pupil: astage 1test 2
Application Number: 4676
Application Qutcome: Mot Selected

Application for a Pre-school place for September 2026

The Board of Governors/Management Committee of the above named pre-school has been unable to offer a a place. The pre-school received more applications than the
funded places available and consequently had to apply its published admissions criteria to select pupils.

‘You can access the admissions criteria via the link below. You may wish to contact the pre-school to find out how the criteria was applied to your child.

‘You can find further information and support on the website ww

=2 174 TRUST PG

Pupil: astage 1test2

Application Number: 4676

Application Outcome: Selected
Pending parent decision

a has been offered a place at 174 Trust PG. [Preference 2]

‘You can indicate acceptance of your child's place using the button below. Please note that accepting this place does not impact on any appeal you may wish to submit a
preference school.

Please note that in some pre-schoels this offer of a place may be conditional on you providing verifying documents. If this applies to you, the pre-school will contact you
documents it needs in line with its admissions criteria.

‘You can find further information and support on the website v

¥ Reject School Place

On clicking ‘Reject School Place’ a pop up message appears as shown below. Click ‘Reject’ button.

*IMPORTANT NOTE: You should read, carefully, the terms and conditions of rejecting a place and
understand the risk that your child may not be allocated an alternative place.
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Pre-School Offer Rejection

Are you sure you wish to reject your child's place in this pre-
school?
Terms and conditions:
By rejecting this place | undarstand that
a. It will no longar be avzilzble for my child:
b. The pre-schaol will be notified of my dedision;
c. It is my responsibility to apply for an altemnative place (where a child remains in
Morthem Irzland and is P1 age):
d. My child may not szcurs 3 place in any prefamed stamative pre-school.

| agree to the terms and conditions

Please indicate the reason for rejecting the place: *

- Please select reason - w

Plzazz contact the Education Authority if you have any queries:

Cancel

‘ ea Education
Authority

Tick the box to agree the terms and conditions and indicate the reason for rejecting the place. If you
choose ‘Other’ you must complete the text box presented to indicate the reason. The reason will

be shared with the pre-school/school.

‘ e Education
Authority

Pre-School Offer Rejection

Are you sure you wish to reject your child's place in this pre-
school?

Terrs and conditions:

By Mjacting this place | Lrderstans that

or Do Bvailable for my chilt

an

ool Wil Do notifed Of My Secson

¢ Ris my respoasibiliy

Northarn ieeland sod

4 My chic may nOt seCuts 3 PISce in By Sreferred NTematie Dre-croot

I 1 agree 10 the terms and conditiens

aoply for an sltermative hace (where 3 chAJ remaing in

Please indicate the reason for rejecting the place *

- Pledse seiect reason -

Moving Mouse
Leaving Northern Ireland
Otmer

Weaus x
Pre-School Offer Rejection

Are you sure you wish to reject your child's place in this pre-
school?

Terms and conditions:

By rejecting this place | understand that

a. it will no longer be availzble for my child:

b. The pre-school will be notified of my dedision

< Itis my responsibility 1o 2pply for an altemative place (wherz 2 child ramains in
Horthem Ireiand znd i P1.age):

. My ehild may not s2curs 2 place in any prefemad Stemative pre-schaol.
| agree to the terms and conditions

Please indicate the reason for rejecting the place: *

Other ~

Please specify ‘Other” reason: *

After careful consideration | have decided not to send my child to pre-
school in Septembe

P

| Conesl | “

Click ‘Continue’. NB The place offered to you will no longer be available once you click ‘Continue’.
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Banner and label confirmation of ‘Rejected by Parent’ status.

Chads

k’ eq My Information  Data Protection Helpdesk ~ Admissions ~ SEM +  Free Meals and Uniform  Transport Services +

More Information

You can read more detailed information about your child’s application below. You can access information on the application procedure and appeals process on the EA webs
5. There is no right of appeal against a playgroup. To return to the My Applications section please click on the menu at the top of the page.

=1 ABBEY PS NU (NEWTOWNARDS)

Pupil: a stage 1 test 2
Application Mumber: AETE
Application Qutcome; Mot Selected

Application for a Pre-school place for September 2026

The Board of Governors/Management Committes of the above named pre-school has been unable to offer a 2 place. The pre-school received mare applications than th
funded places available and consequently had to apply its published admissions criteria to select pupils.

You can access the admissions criteria via the link below. You may wish to contact the pre-school te find out how the criteria was applied to your child.

You can find further information and support on the website wwy

a f Appea
=2 174 TRUST PG
Pupil: a stage 1 test 2
Application Number: 4576
Application Qutcome; Selected

Rejected by parent

a has been offered a place at 174 Trust PG. [Preference 2]

‘You can indicate acceptance of your child's place using the button below. Please note that accepting this place does not impact on any appeal you may wish to submit 2
preference scheol.

Please note that in some pre-schoels this offer of a place may be conditional on you providing verifying documents. If this applies to you, the pre-school will contact yor
documents it needs in line with its admissions criteria.

You can find further information and suppart on the website w

Add Additional Preferences

To add additional preferences to an application: NOTE Applicable only if your child has not been

selected for admission to any pre-school/school listed on their initial application.

Click on the 3 dots on grey card at Review and select ‘View Summary’ on your submitted

application.

k‘ ea.... My Information  Data Protection Helpdesk  Admissions ~+ SEN ~  Free Meals and Uniform  Transport Services

My Admissions Applications

<+ Add Child

astageltest3 4
10-03-2023

Pre-School "
Submitted
Pre-School 202612027 o 2026/2027 =

£y

atest #
22.06-2021

]

Application Actions
View Summary

View Qutcome
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On the Application Summary navigate down to the bottom of the screen to ‘Additional School Selection’

& Application #4677 Summary

Your application has previously been submitted. Please review the information provided below and make any changes if required before continuing to
submit again.

Child Details -

Information about your child ~

Eldezt Child? Mo

School Selection ~

Preferemos 1
Sl name Abibey PS WU (Mawtramands)
Siblingys) anerading? Mo

Sitdlimys) Datails

Protanemos 2
Schaedl name 174 Trust PG
Siblings) anending? M

Sitdlimys) Datails

Socially Disadvantaged Circumstances ~
o SUppont Mo
e Barsiad Jobsookorn Alloware Mo
i related Employmant and Suppom Alltwans Mo
Uniwarsal Cradit Mo
Supporting Documents [ compiend I

B Mo documants uplosded

Additional S5chool Selection ~

B oy cam add deseripeicn/sdditianal inoration for editable proterences By clicking tha protenande’s labed

Choose School o .
Additional Supporting Documents ~
Pleasa add suppoming documants for additional prefarences A B O

Mo documents upkoaded

Cancel




eaconnect (heauy

Click arrow to search for and select a pre-school/school (from a list of those with places available).

Additional School Selection

@ You can add description/additional information for editable preferences by clicking the preference’s label,

Choase School
Select a schoo

Academy Nursery School PS NU {Saintfield)
Acom Integrated PS NU (Carrickfergus)

Aghadowey Pre School PG

Enter reasons for preference for the pre-school/school and click ‘Save’.

\Jbea:

Academy Nursery School PS NU (Saintfield)
(Pref. #3)

Please outline how your child meets the criteria for this school.
3000 charactsris) left

3000 maximum characters

| caneel | “

Your new preference will be listed as shown below but it has not yet been submitted.

Additional School Selection
@ You can add description/additional information for editable preferences by clicking the preference’s |abel.

Choose School
Select a schoo

Academy Nursery School PS MU (Saintfield) (Pref, #3) %
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Add further preferences, if desired, repeat steps above.

Additional School Selection
@ You can add description/additional information for editable preferences by clicking the preference’s label,

Choose School
Select a schoo

ks e 0 5 WO G P )

Note: You cannot reorder preferences by dragging and dropping them in the Additional School
Selection. To delete an additional pre-school/school you have selected (prior to submitting) click the x to
the right of its name. You cannot delete a preference after submitting.

You may add any documents to support your application to the pre-schools/school listed in the
‘Additional Supporting Documents’ section. Click ‘Add Documents’.

Additional Supporting Documents

Please add supporting documents for additional preferences 4+ Add Docur

uploadad

Select a document from your browser.

| |
|
Education
[ ] u e Authority
Document Upload

Oocument file

Fias Sypes €00 D4 U5 [0 Hed £OL 208 808k 20g B2 1t O D0R PERx Oda
g e, o2 with 3 maxdmum Sie se of 15M8. B
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You can preview some document types.
Click ‘Save’

‘ e Education
Authority
Document Upload

Oocument Hig

e
3
o
by
a
S
8
Ky
-4
h
=
8

Click ‘Add Document’ to upload any further documents.

Click ‘Submit’ to submit your additional pre-school/school preferences.

Additional School Selection ~
€ You can add description/additional information for editable preferences by dlicking the preference’s label,

Ch School
005€ SChoo! Select a school e

Kty e s i ) %

Additional Supporting Documents ~

Please add supporting documents for additional preferences + Add Document

No documents uploaded

Cance' ‘ “
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Click ‘Submit’ on the pop up to confirm submission of your Additional pre-schools/schools.

\ea x

Are you sure you wish to submit these
additional preferences?

Aditional Preferancesis]:
Academy Nursary School PS NU (Saintfield)(Pref. £3)
i Aghadowey Pre School PG(Pref. £4)

Click ‘Close’ to return to the Application Summary.

k ea 'wl’)

Additional Preference(s) Submitted

GDmitting an additional preference(s) for your chid.

NOTE: No email submission confirmation will be sent to you of your additional pre-school/school;

however, you can review your application at any time in the portal.

Notification of Outcomes

Decisions on additional preferences submitted will be notified by email for:

*  Primary applications as soon as possible.
¢ Pre-School applications on Tuesday, 19 May 2026 (i.e. end of Stage 2).



